How to set up a Legal Scientific Notebook


1) Obtain a bound notebook. See example of acceptable notebooks.

2) Use only black or blue pen to make all entries into the notebook. This means you must be careful when making entries. Incorrect entries may be scratched out with a single line only and must be labeled with your initials.

3) Graphs and other small sheets of paper may be pasted into your notebook, when necessary. When pasting, only use a glue stick.  Date and initial the entry with your writing on ½ of the page and ½ of the pasted in enrty. There should be no loose papers in the notebook.

4) Number every page of the notebook (in the top corner) starting with the front side of the first page being number 1 and the back of the first page numbered 2. Continue numbering front and back of all pages of the notebook.

5) Make a page #1 your title page. In the middle of the page, in bold print, write:

Biology Notebook

Academy of Art and Science

Your Name

Today’s Date

Class Period

6) Make page #2-5 the Table of Contents. Write a Table of Contents at the top of each of these pages. Each time you start recording information for a new topic lesson, an entry written on the Table of Contents showing where the record of work begins and the date.

7) Your record of work will begin on page #6.  All notes, procedures, data (tables, charts, drawings, graphs, and written observations) analysis, conclusions, and comments are recorded in chronological order.

If you set up your notebook this way, it should be relatively easy for you or anyone familiar with the work you are doing to find specific data, observations, and conclusions about specific topic.

